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Part 1:  Section 2
Bid Data Sheet


Section 2:  Bid Data Sheet (BDS)

	Instructions to Bidders (ITB) reference 
	Data relevant to ITB

	A.  General

	ITB 1.1
	The Procuring Entity is: Global Fund-GAVI MOH-PIU


	ITB 1.1; 2.1 and 24.2(b)
	The subject of the procurement is:  Procurement of Conference Facilities and Outdoor Catering Services (Múltiple Framework Agreements) FY2025/2026

	ITB 1.1and 24.2(b)
	The Procurement Reference Number is: 
No: MOH/NCB/NCS/GF-TB/HIV/2025/003

	ITB 1.1
	The number and identification of Lots in this Bidding Document is: Two (2) Lots.
Lot 1: Provision of Conference Facilities and Accommodation

Lot 2: Provision of Outdoor Catering Services Including Transport

· Bidders are invited to bid for one lot or both lots. 

· Bidders must quote for all items in each lot. Partial bidding per lot is not allowed 
· The Procurement entity will award the contract per lot to the bidder who has fulfilled all the requirements. 

	ITB 1.2
	The Bidding Document is issued under Procurement Method:
National Competitive Bidding (NCB).

	B.  Bidding Documents

	ITB 7.1
	For clarification purposes only, the Procuring Entity’s address is,
Attention: The Technical Procurement Manager
Floor/Room number: MOH-PIU  
Street Address: Mtunthama Road, CHSU Complex, Area 3.
City: Lilongwe

Country:   Malawi  

Telephone: 

Fax Number:
E mail address: piuprocurement@mohpiu.com

	C.  Preparation of Bids

	ITB 12.1 (i)
	The Bidder shall submit with its bid the following additional documents:

A.   Eligibility Documents:

· Certificate of Registration.

· VAT Registration/TPIN (or any document that demonstrate the company is registered to pay taxes).
· Tax Clearance Certificate.

· Tourism Certificate 
· PPDA Certificate (The certificate is not mandatory for bid submission or at evaluation stage but is mandatory for contract signing).
· Bid Securing Declaration form
· Beneficial Ownership Declaration form
NOTE:  If bidders do not include the documents listed in section: A. Eligibility Documents; their bids will be rejected. 

B. Qualification Documents:
· Business references; The bidder should provide at least Three (3) copies of past businesses. The business references can be any of the following documents; copies of previous contracts or LPO, proof of payment, invoices as proof that they offer similar services; 

· Latest Financial Statement and or Bank Account Statements (last Six (6) months)


	ITB 14.1
	Alternative bids shall not be considered.

	ITB 15.5
	The Incoterms edition is:  NA

	ITB 15.5 
	For Related Goods, the Bidder shall quote prices using the following Incoterms: NA

	ITB 15.6
	The prices quoted by the Bidder shall be: Fixed for one (1) year. However, the bidder shall inform the procurer of any justifiable price adjustment

	ITB 16.1 
	For Services and Related Goods originating in Malawi, the currency of the bid shall be: Malawi Kwacha

	ITB 21.1
	The bid validity period shall be: 120 (One hundred and Twenty) days.

	ITB 22.1


	A bid security be required in the form of a bid securing declaration. Refer to the forms to be completed under section 4.1.2                        

	D.  Submission and Opening of Bids

	ITB 23.1
	In addition to the original of the bid, the number of copies required is: (1) 

	ITB 23.2
	The person signing the bid must be an authorized signatory.

	ITB 25.1 
	For bid submission purposes only, the Purchaser’s address is:

Attention: The Chairperson, Internal Procurement Committee


Street Address: Off Mtunthama Road, (CHSU)


Floor/Room number: Tender Box, EPI Building 


City: Lilongwe


Postal Address: P.O Box 30377, Lilongwe 3

Country: Malawi

The deadline for bid submission is:

Date:  19th May, 2025


Time: 14:00 Hours


	ITB 28.1
	The bid opening shall take place at:

Floor/Room number: 
GF-GAVI MOH-PIU at CSHU
Street Address: 
Off Mtunthama Road
City: 
Lilongwe
Country:
Malawi
Date: 19th May, 2025


Time: 14:00 Hours


	E.  Evaluation and Comparison of Bids

	ITB 35.1
	The currency that shall be used for bid evaluation and comparison purposes to convert all bid prices expressed in various currencies into a single currency is: Malawi Kwacha

The source of exchange rate shall be: NA
The date for the exchange rate shall be: The date of the bid opening event.

	ITB 36.1
	A margin of preference shall not be applied


	F.  Award Procedure

	ITB 42.1
	The percentage by which quantities may be increased is: NA
The percentage by which quantities may be decreased is: NA

	ITB 45.1
	Amount of Performance Security: NA



