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Lot 1: Conference Facilities and Accommodation- List of Requirements

	Item No.  
	Item Description
	Specification
	Unit of Measure
	QTY
	Unit Cost in MK
	VAT 16.5%
	Tourism Levy

1%
	· 
	Total Price
	

	1
	Full day conference package
	Hall hire
	Per day
	1
	
	
	
	· 
	
	

	
	
	Morning refreshments 
	Per person
	1
	
	
	
	· 
	
	

	
	
	afternoon refreshment
	Per person
	1
	
	
	
	· 
	
	

	
	
	Lunch buffet
	Per person
	1
	
	
	
	· 
	
	

	
	
	LCD Projector
	Per day
	1
	
	
	
	· 
	
	

	
	
	Printing, black & white
	Per page
	1
	
	
	
	· 
	
	

	
	
	Bottled Water
	Per person
	1
	
	
	
	· 
	
	

	
	
	Soft drink
	Per person
	1
	
	
	
	· 
	
	

	
	
	Juices
	Per person
	1
	
	
	
	· 
	
	

	
	
	PA System
	Per day
	1
	
	
	
	· 
	
	

	
	
	Break fast
	Per person
	1
	
	
	
	· 
	
	

	2
	Half day conference package
	Hall hire
	Per day
	1
	
	
	
	· 
	
	

	
	
	Refreshments
	Per person
	1
	
	
	
	· 
	
	

	
	
	Lunch buffet
	Per person
	1
	
	
	
	· 
	
	

	
	
	LCD Projector
	Per day
	1
	
	
	
	· 
	
	

	
	
	Printing, black & white
	Per page
	1
	
	
	
	· 
	
	

	
	
	PA System
	Per day
	1
	
	
	
	· 
	
	

	
	
	Bottled Water
	Per person
	1
	
	
	
	· 
	
	

	
	
	Soft drink
	Per person
	1
	
	
	
	· 
	
	

	3
	Hall Hire
	Over 100 participants
	Per day
	1
	
	
	
	· 
	
	

	4
	Hall Hire
	50 to 100 participants 
	Per day
	1
	
	
	
	· 
	
	

	5
	Hall Hire
	less than 50 participants 
	Per day
	1
	
	
	
	· 
	
	

	6
	Accommodation 
	Bed & breakfast, standard
	per night
	1
	
	
	
	· 
	
	

	7
	Accommodation
	Bed & breakfast, executive
	per night
	1
	
	
	
	· 
	
	

	      8
	Accommodation
	 Bex & breakfast, Single
	Per night
	1
	
	
	
	· 
	
	


Lot 2: Outdoor Catering Services and Transportation- List of Requirements
	Item No.
	Item Description
	Specification
	Unit of Measure
	Qty
	Unit Cost
	VAT 16.5%
	Tourism

Levy
1%
	Total Price

	1
	Morning Refreshments
	Snacks, coffee, tea, drinks
	Per person
	1
	
	
	
	

	2
	Afternoon Refreshments
	Snacks, coffee, tea, drinks
	Per person
	1
	
	
	
	

	3
	Lunch Buffet
	Meals, water/minerals
	Per person
	1
	
	
	
	

	4
	Lunch Individual Serving
	Meals, water/minerals
	Per person
	1
	
	
	
	

	5
	Bottled Water
	500mls
	Per person
	1
	
	
	
	

	6
	Transport
	
	Per day
	1
	
	
	
	


COMPLETION SCHEDULE
The completion period shall commence from the date of contract award.

	Item Number
	Description of Services and 
or Related Goods
	Completion period
(days/wks/mths)
	Site

	1
	Conference Facilities and Accommodation
	1 Year
	All Districts Across the Country

	2
	Outdoor Catering Services
	1 year
	All Districts Across the Country


STATEMENT OF REQUIREMENTS (TECHNICAL SPECIFICATIONS) AND COMPLIANCE SHEET
Procurement Reference Number: MoH/NCB/NCS/GF/TB-HIV/2025/00
Column b states the minimum requirement of the service(s) to be provided. Column c indicates whether the requirement is a “Mandatory” by use of the letter “M”.  Any requirement without an “M” in column d is considered non-mandatory and subject to a reasonable variation in specification or performance to be assessed during evaluation in accordance with Section 3. 

The Bidder is to complete column e and to state whether the offered service(s) “comply” or do “not comply” giving details of the areas of non-compliance.

	Lot No.
	Technical Specification of items required
including applicable standards
	Quantity
	Mandatory
	Compliance to Requirements

	a
	B
	
	c
	d

	Lot 1
	Conference Facilities
	
	
	

	A
	Conference Room available
	
	M
	

	
	Conference room capacity: 

o-50
	1
	M
	

	
	50-100
	1
	M
	

	
	Over 100
	1
	M
	

	B
	Conference Room facilities
	
	M
	

	
	LCD projector available
	
	
	

	
	Backup generator 
	
	M
	

	
	Flip charts
	
	
	

	
	Air conditioners
	
	
	

	
	Floor Fans
	
	M
	

	
	Working electrical sockets
	
	M
	

	
	Chairs 
	
	M
	

	
	Desks
	
	M
	

	C
	Accommodation available 

number of rooms
	
	M
	

	D
	Catering/kitchen Service available 

Cafeteria capacity 


	
	M
	

	E
	Types of catering /kitchen services:
	
	
	

	
	Individual serving  
	
	
	

	
	Buffy  
	
	M
	

	
	Braai
	
	
	

	F
	General 
	
	M
	

	
	Security of the facility  
	
	
	

	
	accessibility of the facility,
	
	M
	

	
	cleanliness of the facility
	
	M
	

	
	number of staff
	10
	
	

	
	Availability of Internet
	
	M
	

	LOT2
	OUTDOOR CATERING SERVICES
	Standard Charge for transport within the City  
	M
	

	
	
	
	
	


